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ILAHOTANNWA

Jucyuniunama ,, Ungpopmamuxa® e @ynoamenmanna 3a cmyOeHmume Om — BCUUKU
cneyuannocmu. Ta uma 3a yen 0a gopmupa 3HaHUs 34 CbEPEMEHHU Xapoyep U coghmyep, U3noI36aH 8
ediceOHesUemo U 3a asmomamuzayusi Ha oguc OetiHocmume. AKyeHmvm e NnOCmageH Gbpxy
KOMNOHEHmume Ha HAU-WupoKo U3NoaA36anus npooykm 3a asmomamusayus na oguca — MS Office.

Ilpuoobumume meopemuunu 3HAHUA U NPAKIMUYECKU YMEHUSL MO2am 0a 650am NPUiodCceHu om
cmyoeHmume owe no epeme Ha Cle08aHemo um npu paspabomeane Ha peghepamu, Kypcosu pabomu,
npoexmu u OUNJIOMHU pabomu, npu 06pabomxa Ha OaHHU, CLOPAHU O PATUYHU U3CTe08AHUSA, KAKMO U
npu usyyasane na opyaume GYHOAMEHMAIHY, CREYUATHY U CReyuamuzupawu oucyuniunu. Tezu 3Hanus u
VMeHUs. uje NOONOMOZHAM 3A8bPUIUIUME CIYOeHMU 8 MAXHAMA Peanu3ayus 8 pasiudnu cgepu Ha uKo-
HOMUKama u oouecmseomo.

Yeeoenusm mamepuan no oucyuniunama e ochosa 3a 0vOEW0 paA3UUPABAHe HA 3HAHUAMA HA
cmyodenmume @ 0baacmma HA UHOOPMAYUOHHUME MEXHOI02UU U opMupane Ha HOBU YMeHUsl Ha 6a3a
00yueHUe 8 No-20pHUME KYPCO8E U CAMOCMOSMENHO.

Il. TEMATUYHO CbAbPKAHUE

No.
1o HAUMEHOBAHUE HA TEMUTE U IOATEMUTE BPOI YACOBE
pea
C3 Jy

Tema 1. KomnmiorbpHu cucremu u codpryep 3

1.1 | BeBenenue B nH(OpMaTHKATA. 1
Onepaunonnn cuctemu. OcHOBHU PyHKIH. O030p Ha CHBpEMEH-

1.2 | uure onepanmonnu cuctemu. MS Windows. MHCTpyMeHTaHH 2

cpeacTsa u ¢aiiioBa cucTema.

Tema 2. O¢puc npoaykru. TekcroodpadoTka

21 Oduc npoaykTtu. ChITHOCT, GYHKINH, KOMITOHEHTH. O030p Ha
"~ | ceBpeMeHHHTE O(HC MMAKETH.

Tema 3. EjiekTpoHHU Ta0JIMIIH

6
1
2.2 | Texkcroobpaborka c MS Word. 5 4
9
3

31 OpraHmauI/m Ha JaHHUTE B CJICKTPOHHU Ta6J'H/ILIPI. B'LBC,I[CHI/IQ B

MS Excel 2
33 Opranu3aiys 1 yrnpasjieHUe Ha CIUChIM. PaboTa ¢ u3uucieHus u 3 2
| pyHKIHN.
3.4 Coptupasne, puntpupane, 00001aBaHe U aHAIIN3 HA JJaHHUTE. 3 5
"' | I'padpmuna uHTEpIIPETALIMS HA TAHHUTE
TEMA 4. Padora ¢ MS PowerPoint 3 2
4.1 | OCHOBHY TEpMUHH IIPH Ch3J]aBaHE HA IPE3CHTAITHS. 1
492 BwmbkBaHe 1 peakTupaHe Ha eJIeMeHTH B npe3eHTalys. [IpomsHa 2 2
" | Ha HACTPOMKHUTE Ha IPE3CHTALIMSL.
Tema 5. ba3u oT JaHHM M UHTErpauus 9 3
51 CeiHocT Ha 6a3ute oT qaHHH. OCHOBHU TOHSATHUS M CTPYKTYpa. 1
"~ | Pemarmonen mogen.
59 Co3naBane Ha 0a3u oT manau ¢ MS Access. /leburnpane Ha 2 1
"~ | cTpyKTypaTa u Bph3KHTE MEXIy TaOIUINTE
5.3 | Cp3naBane Ha GOPMYJISIPH, OTUETH 3 1
5.4 | V3BnnuaHe Ha JaHHUTE C TOMOIITA Ha 3asBKH. 3 1
O0mo: 30 15
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I11. @OPMH HA KOHTPOJI:

m')\lgéﬂ BUJA U ®OPMA HA KOHTPOJIA bpoii | UA3 u.
1. CeMecTpuaJjieH (TeKyII) KOHTPOJI
1.1. |TectoBe 1 30
1.2. | KouTtposuu 2 60
Q01110 32 ceMecTPHAJIEH KOHTPOJI: 3 90
2. CecueH (KpaeH) KOHTPOJI
2.1. | W3nut (Tect) 1 60
O01mo0 3a cecueH KOHTPOJI: 1 60
Q0110 32 Bcnuku GopMu HA KOHTPOJI: 4 150

IV. JUTEPATYPA

BAABJIZKKUTEJTHA (OCHOBHA) IMTEPATYPA:
1. Conos, Bn. u np. (2017) UadopmaTuka, Bapna: YHUBEpCUTETCKO U3IATENCTBO ,,Hayka u
Nxonomuka®.
2. EnextponHu y4yeOHM MaTepuaiy 1Mo AUCUUILIMHATA, JOCTHIIHY Ha Tuiatdopmara 3a
eJIEKTpOHHO 00yueHue Ha MIkoHoMuueckn yHuBepcurteT — BapHa.

INPEINIOPBYUTEJIHA (1OIIbJIHUTEJIHA) MJUTEPATYPA:

1. JTam6spT, H. 1 K. ®pait. (2016) Microsoft Office 2016 — Step by Step, Codust:
“AnexcCodt”.
2. Kpruera A. u np. (2010) MS Office Excel 2007. Teopus u npaktuka./leapakc OO/], BapHa.

3. ITapymresa, C. (2009) Texcroodpaborka ¢ MS Word 2007. Moopea, BapHa.
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